TOWN OF MANILA
PLANNING AND ZONING COMMISSION MEETING/SPECIAL MEETING
MANILA TOWN OFFICE MEETING ROOM
MONDAY AUGUST 31st, 2015 AT 6:00 P.M.


MINUTES


MEETING CALLED TO ORDER: The meeting was called to order at 6:05 P.M. by Layne Ferrin, Chairman. Layne Ferrin started the meeting by having Tammy Twitchell read Article 2 Section 102; The Purpose to everyone. 

PRESENT: Layne Ferrin (Chairman), Tammy Twitchell (Vice Chairman), Bruce Wilson, Melna Coleman, Carol Force, Matthew Tate (Building Inspector), Marlena Connor (Secretary). 
GUESTS:  Grant Brown, William Rylander, Eyvonne Long, Dave Hoover, Ruby Hoover, Gary Petersen, Lenita Steinaker, Dennis Long. 
MINUTES:  Tammy Twitchell made a motion to approve the minutes as corrected. Carol Force seconded the motion. All were in favor. The motion carried. 
BUILDING INSPECTOR’S REPORT:  Matt Tate (Building Inspector) gave a verbal report for the month of August. The report consisted of: Plan checks, inspections, rough inspections, progress reports, compliance investigations, red tags, violation corrections & final inspections for August 3rd, 10th, 17th, 24th, 27th, and 31st. 

NEW BUSINESS:  
1. Lavell Staley/closed in porch & siding 236 N. 3rd E. 
Tammy Twitchell made a motion to approve Lavell Staley’s building permit once dimensions are provided. Melna Coleman seconded the motion. All were in favor. The motion carried. 

2. Matt Hamblin/Roof 172 N. 5th E. 
Tammy Twitchell made a motion to approve the building permit for Matt Hamblin’s roof. Carol Force seconded the motion. All were in favor. The motion carried. 
3. Bruce Wilson/Electrical Permit 336 N. 5th E. 
Tammy Twitchell made a motion to approve Bruce Wilson’s electrical permit. Melna Coleman seconded the motion. Bruce recused himself from the vote and the rest of the planning & zoning members were in favor. The motion carried. 

4. Wade & Sharon Bevans/Roof & Windows 196 N. 2nd E. 
Tammy Twitchell made a motion to approve the building permit for Wade & Sharon Bevans. Carol Force seconded the motion. All were in favor. The motion carried. 

5. Grant Brown/Awning 425 E. 4th N. 
Grant Brown’s covered property usage is 13 % with the awning. Tammy Twitchell made a motion to approve Grant Brown’s building permit. Carol Force seconded the motion. All were in favor. The motion was carried                   
	      	
6. Ken Raddon/Addition to Garage 196 N. 3rd E. 
Tammy Twitchell made a motion to approve Ken Raddon’s building permit once dimensions are provided. Melna Coleman seconded the motion. All were in favor. The motion carried. 
 
7. Gary Petersen/Garage 355 W. 2nd N.
Gary Petersen is using 14.7% of covered property including the new garage. Tammy Twitchell made a motion to approve his building permit. Carol Force seconded the motion. All were in favor. The motion carried. 

8. William Rylander/Addition 94 W. 3rd N. 
Tammy Twitchell made a motion to approve William Rylander’s building permit. Carol Force seconded the motion. All were in favor. The motion carried. 

9. Bruce Wilson/SFD 136 N. 5th E. 
Bruce Wilson will be using 33.7% of property coverage. Tammy Twitchell made a motion to approve Bruce Wilson’s building permit. Melna Coleman seconded the motion. Bruce Wilson recused himself from the vote. The rest of the Planning & Zoning commission were in favor. The motion carried. 

10.  Randy Walker/Roof 32 S. HWY 44
Tammy Twitchell made a motion to approve Randy Walker’s building permit for a roof. Carol Force seconded the motion. All were in favor. The motion carried. 

11.  Kelly & Fayette Wilde/Roof 340 N. Main
Kelly & Fayette Wilde are not ready to go any further with a building permit at this time. 

OLD BUSINESS:
1. Change Of Property Percent Usage
Carol Force wanted it to be on record that she had refigured the percentages for Carl Fair & Roger & Pam Groo. Carl Fair’s new percentage for covered property (171 N 5th E) is 27.26%. The new percent for Roger & Pam Groo’s property (35 N 4th W)  is 14.1%. 

2.   Complaints
Complaints need to be made during Town Office hours using the official complaint form. Complaints shall be turned into the Town office and reviewed by the building official on a weekly basis and investigated as deemed necessary. Complaints will be kept confidential in the nature of what is occurring and will not be discussed with the Planning Commission. Only the Building Official and staff will have access to the complaints. Persons making the complaint are only privy to the acknowledgement of the complaint being addressed but, not the action taken.  
	
	3.   Red Tags/Notifications
	       Some Manila residents are upset about being red tagged. Matt Tate (Building Inspector) 	       has considered having a contact form stating what the issue may be. If the resident                     
	       fails to make contact within a 7 day period a red tag will be issued. 
	      
 
ADJOURNMENT: The meeting was adjourned at 7:30 P.M. by Layne Ferrin, Chairman.










____________________________________		___________________________________
Layne Ferrin (Chairman)				Marlena Connor (Secretary)


